TARGET NOTES

Guidelines: Let’s imagine you need to define the level of importance of some event in a certain period

of time. Write down the event to evaluate in the circle. Define the level of its importance in the middle

circle using the words under the target. Then insert the reason why it’s important in the third (outer) circle.
Make sure to use the relevant time block (Past, Present, Future, Always).

Present
What matters
Why it’s Level of most
important importance
Always Future
Words to describe the level of importance: Field for questions to determine importance:
basic key
critical main
crucial major
decisive meaningful
eminent necessary
essential primary
fundamental prominent
imperative remarkable
important significant
indispensable substantial
integral urgent
invaluable vital




